
Sportsman’s Cove Lodge - Employment Checklist 
For _______________________ 

(Please use this to monitor your progress in the employment process.) 
 
 
Please put a check mark to the left of each item after it is completed.   
 
_____  Applicant's resume or letter of interest describing work experience has been received by 

Sportsman's Cove?    
 
_____  Signed “Patient Authorization To Health Care Provider“ Form received by Sportsman's Cove? 

(This signed form gives us permission to talk to your Doctor about your health)       
 
_____ Video interview received by Sportsman’s Cove Lodge?  
 
 
After the initial application phase we will pass your information on to the Hiring committee, Once 
the Hiring committee determines that you are a finalist you will be asked for the following items. 
 
_____ Pre-employment Drug Test completed and received by Sportsman’s Cove Lodge? 
 
_____ CCDR (Certified Copy of your Driving Record obtained from Dept. of Licensing) received by 

Sportsman's Cove?     
 
_____ Pre-employment Physical Exam (results of a basic physical from your doctor) received by 

Sportsman's Cove?     
 
_____  Final interview with Hiring Committee Member completed?  
 
 
Once you are offered the job the following items will be necessary before you arrive on site. 
 
_____ CPR Card (On-line @ www.emergencyuniversity.com or call your local Fire Dept.) received by 

Sportsman's Cove?  
 
_____ First Aid Training Certificate received by Sportsman's Cove?   

(On-line @ www.emergencyuniversity.com or call your local Fire Dept.)  
     
_____ Copy of driver’s license and Social Security card for I-9s received by Sportsman's Cove? (These 

an also be proof of citizenship or alien status (Birth Certificate, Passport, Resident Alien,  etc.)  
 
_____ Travel arrangements made and itinerary sent to Sportsman’s Cove Lodge showing travel mode, 

arrival date and time?  
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